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Contact Office of Supplier Diversity for 
questions on completing this form.   

Via email: supplierdiversity@nola.gov  

A. SPECIFIC PORTIONS OF WORK IDENTIFIED FOR DBE SUBCONTRACTOR: You must list all selected scopes or portions of work to be performed by DBE(s) in 
order to increase the likelihood of meeting the contract goal for this project and the estimated value of each scope or portions of work identified.   

Scope or Portions of Work Identified for DBE Participation Estimated Value % of Contract 
1.  $   
2.  $  
3.  $  
4.  $  
5.  $  
6.  $  
7.  $  
8.  $  
9.  $  
10.  $  
11.  $  
12.  $  

TOTAL $  
 

B. NOTIFYING CERTIFIED DBEs OF CONTRACTING OPPORTUNITIES: Please complete all fields below, list all sources of advertisement and outreach to DBE subs. 

I.  Did you attend all pre-bid and/or outreach meetings scheduled by the City? 

 
II. Did you submit a subcontracting opportunity on the DBE Opportunities page? 

 
III. Identify publications in which announcements or notifications were placed and published. Include a copy of each announcement or notification. 

Source of Advertising/Outreach  What subcontracting areas of work were advertised? Date of Ad  Due Date & Time for Sub Bids  OSD 
VERIFICATION  Date Time 

1.       
2.       
3.       
4.       

YES NO Date of Meeting  
   

YES NO Date of Submission  
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Contact Office of Supplier Diversity for 
questions on completing this form.   

Via email: supplierdiversity@nola.gov  

C. INITIAL SOLICITATION & FOLLOW-UP: You must complete all fields below, list all certified DBE firms that received telephone or e-mail notification of work items to be
subcontracted. If no response was received to the initial solicitation, you must indicate when firms received subsequent telephone or email solicitations (list delivery date,
or read receipt date, and DBE firm’s response). You must include copies of the physical and/or electronic notice(s) sent to DBE firms.  USE ADDITIONAL PAGES AS NEEDED

DBE FIRM & CONTACT PHONE Scope of Work Solicited Date of 
Notification 

Result of Initial 
Communication 

Date of Follow-up/ 
Method of Contact 

(Phone or Email) 

Result of Follow-up 
Communication 

Ex. ABC Company /Jane Smith (504) 123-4567 Legal services 01/01/21 Will submit a quote 01/10/21 email Quote received  

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 
22. 
23. 
24. 
25.

mailto:supplierdiversity@nola.gov
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Contact Office of Supplier Diversity for 
questions on completing this form.   

Via email: supplierdiversity@nola.gov  

D. NEGOTIATE IN GOOD FAITH: You must provide an explanation for any rejected DBE bid or price quotation, unless another DBE is accepted for the same work.

I. Where price competitiveness is not the reason for rejection, complete all fields below and provide a copy of the written rejection notice including the
reason for rejection to the rejected DBE firm. A meeting may be held with the rejected DBEs, if requested to discuss the rejection. You must attach a
copy of the notice.

DBE Subcontractor Scope 
Date rejection 

notice sent Reason 
Meet with DBE Sub? 

Yes No Not requested 

II. Where price competitiveness is the reason for rejection, complete all fields below and attach copies of all DBE and non-DBE bid quotes.

Scope DBE Subcontractor Quote Non-DBE Subcontractor Quote Price Variance 
(+/-) 

$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 

mailto:supplierdiversity@nola.gov
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Contact Office of Supplier Diversity for 
questions on completing this form.   

Via email: supplierdiversity@nola.gov  

III. NEGOTIATE IN GOOD FAITH: You must provide a copy of all correspondence documenting negotiation efforts including copies of DBE and non-DBE
quotes and copies of written rejection notices.

OTHER: Please provide narrative details of any other efforts your firm conducted to attain the DBE Goal. Attach identified pages as warranted.

mailto:supplierdiversity@nola.gov
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